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IHOJIUTHUKA

00padoTku nepcoHa bHbIX JaHHBIX MBOY «Cy3zemckas COL Nel umenu I'epost
Cogerckoro Coro3a renepan-maiiopa U.I'. KoosikoBay»

1. O01ue moJI0KeHUA

1.1. Hacrosmiast monuTuka 00paboTKH mepcoHaNbHBIX AJaHHBIX MBOY «Cyszemckas COIIl Nel
umenn Iepos Coserckoro Corosa renepan-maiiopa W.I. Ko6sxosa» (manee — IlonmrTrka)
ompeenseT Ueau o0pabOTKM TMEepCOHANbHBIX JAaHHBIX, KaTeroOpuu U MepeyeHb
o0OpabaThIBaeMbIX IMEPCOHAIBHBIX JAHHBIX, KaTETOPUU CYOBEKTOB, NEPCOHAIbHBIC TAHHbBIC
KOTOPBIX 00pabaThIBAalOTCS, CIMOCOOBI, CPOKM UX OOpabOTKM M XpaHECHHS, MOPSIOK
YHUUTOXCHHSI TEPCOHANBHBIX ITaHHBIX MPU JOCTHKEHHM IeJied UX 00pabOTKH WM TpH
HACTYIJICHUM HMHBIX 3aKOHHBIX OCHOBaHUN B MBOVY «Cysemckas COIIl Nel umenu Iepos
Coserckoro Corosa renepan-maiiopa U.I'. Ko6sixosa» (manee — I1Ikoua).

1.2. JlokanpHble HOPMATHBHBIE aKThl U WHBIE JOKYMEHTBI, perllaMeHTUPYIOIIHEe 00paboTKy
nepcoHanbHbIX TaHHBIX B [lIkose, pazpabaTsiBatoTes ¢ yueToM mnosoxenuid [lonutuku.

1.3. HeiictBue Ilonutuku pacmpocTpaHsieTcs Ha MepcoHallbHbIe JaHHbIe, KoTopblie lllkomna
o0OpabaThIBaeT ¢ MCMOJL30BaHUEM U 0€3 UCIIOIb30BAHUS CPEACTB aBTOMATH3AIUH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIEAYIOIINE TOHSITHS:

e IICPCOHAJIbHBIC JaHHBIC — JIF00ass HHGOPMAIIKs, OTHOCAIIASICS MPSMO HIIA KOCBEHHO
K ONpeIeJCHHOMY WM omnpeaenseMoMy GusudeckoMy Juiyy (CyObekTy
MEPCOHABHBIX JTAHHBIX);

e TIEpCOHANIbHBIE NaHHBIC, pa3pelICHHbIE CYOBEKTOM IEPCOHATBHBIX NAHHBIX JUIS
pacipoCTpaHeHus1, — IEPCOHANIbHBIE JaHHBIE, JOCTYIl HEOTPAaHUYEHHOTO Kpyra JHUI]
K KOTOpPBIM TIPENOCTaBIIEH CYOBEKTOM TNEPCOHANBHBIX JaHHBIX IMYTeM Jadu
cornacusi Ha 0O0pabOTKYy TMEpPCOHANBHBIX MHAHHBIX, Pa3PElIEHHBIX CYOBEKTOM
MEPCOHANBHBIX JAHHBIX I PACHpOCTPaHEHUsS B TOPSAKE, MPEeTyCMOTPEHHOM
denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MNepcoHaIbHBIX NaHHBIX (omepatop) — Illkorna — rOpugMUYECKOE JHIIO,
CaMOCTOSITEJILHO HJIM COBMECTHO C JAPYIHMMH JIMIIAMH OpraHusyromiee U (Win)



oCylIeCTBIsIOIIee 00pabOTKy TEepCOHANBHBIX JaHHBIX, ONpEACIsIomee IeIu
00pabOTKM MePCOHANBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MMOAICKAIINX
00paboTKe, JeiicTBuUs (Omepaiym), COBepIIacMbie ¢ IEPCOHATLHBIME JJAHHBIMH;

e 00paboTKa MEpPCOHAJBHBIX JAHHBIX — JCHCTBHE (ONEparys) WJIX COBOKYIIHOCTh
JeCTBUI (Omepaliuii) ¢ MepCOHAIBHBIMH JaHHBIMH C HCIOJb30BaHHEM U 0e3
WCTIONIb30BAHUSI  CPEACTB  aBTOMAaTH3allMM,  BKIOYas  cOOp,  3almch,
CHCTeMAaTH3allMI0, HAKOIUICHHE, XpaHCHUE, YTouHeHHe (OOHOBJICHHE, U3MCHEHHE),
M3BJICUCHUE, WCIIOJIb30BaHUE, TMepeaady (pacmpocTpaHeHHe, IMPEelOCTaBICHHE,
J0CTYI), 00e3MuYnBaHue, OJIOKUPOBAHKE, YIaICHUE, YHUUTOKCHHE;

e aBTOMAaTU3HpOBaHHas 00paboTKa NEpCOHAJBHBIX JaHHBIX — 00paboTka
MIEPCOHAIBHBIX JAHHBIX C IOMOIIBIO CPE/ICTB BHIUMCIUTENbHON TEXHUKH,
e pacmpoCTpaHEHME MEpPCOHANbHBIX JAHHBIX — JEHCTBUS, HalpaBJICHHbIE Ha

pacKphITHE TIEPCOHANBHBIX JIaHHBIX HEOTIPEICIICHHOMY KpPYTY JIHII;

e TPEeNOCTaBICHHE NIEPCOHATBHBIX JaHHBIX — JICHCTBUSI, HANIPABJICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY WJIH ONIPEIEICHHOMY KpYTy JIUL;

e OJOKMpOBaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IMpeKpalieHue o0paboTKu
MEePCOHANTBHBIX JaHHBIX (32 UCKITIOYCHUEM CITydaeB, eclii 00paboTka HeoOXoauma
JUISl YTOYHEHHS TIEPCOHAITBHBIX JIAHHBIX);

e VHHYTOXXEHHE IIEPCOHANBHBIX TaHHBIX — JEWCTBHSA, B PE3YJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTH COJICpPYKAHHME TEPCOHANBHBIX TAaHHBIX B
HH(POPMAIIMOHHOW CUCTEME MEPCOHANBHBIX JaHHBIX U (WJIN) B pe3yJbTaTe KOTOPHIX
YHHUYTOXAIOTCS MaTepUaIbHbIe HOCUTEIN MePCOHATBHBIX JTAHHBIX;

e 00€3IMYMBAHUE TEPCOHAIBHBIX JAaHHBIX — JEHCTBHs, B pE3YyJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BAHUS JOINOJHUTEIBHON HH(pOpMaLUU
ONpPENENNUTh TPUHAUIEKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIIBHBIX JAHHBIX;

e HH(pOpMAIMOHHAs  CUCTEMA  IEPCOHAIBHBIX  JaHHBIX —  COBOKYIIHOCTb
coJiepKaluxcss B 0a3ax JaHHBIX MEPCOHAIBHBIX JAAHHBIX U 00ECHEUMBAIOIIMX HX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCI'paHU4YHAs Iepeaya IEepCOHANbHBIX JaHHBIX — Iepefada MepPCOHAIBHBIX
JAHHBIX HAa  TEPPUTOPHUIO HHOCTPAHHOIO TIOCyJapcTBa OpraHy  BJAacTH
MHOCTPAHHOTO  TOCYIapcTBa, HMHOCTPAHHOMY  (pu3MuecKkoMy  JIMIy — WJIU
MHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIxona kak onepaTop NepCOHANBHBIX JaHHBIX 00s3aHa!

15.1. Cobmomate KOHPUACHIIMAIBHOCTh IIEPCOHATBHBIX JIAHHBIX, a WMEHHO HE
pacipoCTPaHsATh MEPCOHANbHBIC JaHHbIC U HE IepeaaBaTh MX TPEThUM JIMIIAM Oe3 COorjacus
CyObeKTa MEepPCOHANBHBIX JaHHBIX WJIM €ro 3aKOHHOTO TPEACTAaBUTENS, €CIM HHOE HE
MPEYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM TMEPCOHANBHBIX MAHHBIX, WX 3aKOHHBIM TPEACTABUTEISM
BO3MOXHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH W MaTepualaMH, COJCpXKAlIUMU UX
NepcoHaIbHbIE JAHHBIE, €CITM UHOE HE MPETYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsacHATh CY6’beKTaM INEPCOHAJIBHBIX HNAaHHBIX, HWX 3aKOHHBIM HPCACTABUTCIISAM
OPUINYICCKUE ITOCICACTBHUA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WIM yAaNATh HENpaBOMEpHO oOpabaThiBaeMble, HETOUYHBIE
NepCOHANIbHBIE TaHHBIE THO0 00ecreunTh UX OJIOKUPOBAHUE UITH YIAJICHUE.



1.5.5. Ilpekpatuts 006pabOTKY U YHHUTOKUTH WM 00E3JIMYUTh MEPCOHATILHBIC TAHHBIE OO
o0ecreunTh MpekparieHne o0paboTKU U YHUUTOKEHUE WINM 00e3JTHMUMBAHKUE MEPCOHATBHBIX
TAHHBIX TPU JTOCTHKEHUU 1IeTTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy MNEPCOHATBHBIX MAHHBIX WM OOECICYHTH TNPEKpaIICHHE
00pabOTKM TEPCOHANBHBIX JaHHBIX B CIIydae OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JaHHBIX
cormacus Ha OOpabOTKy €ro IEpCOHAJBHBIX MAaHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
JOrOBOPOM, CTOPOHOM KOTOPOIro, BBIFOJONPUOOpETATENEM WIN MOPYYUTEIEM IO KOTOPOMY
ABIISICTCS CYOBEKT NMEPCOHAJBHBIX JAaHHBIX, WIM WHBIM corjameHuneM Mmexnay llkomoir u
CyOBEKTOM MEePCOHABHBIX JTaHHBIX.

1.5.7. Tlpunumatrh Mephl, HEOOXOAUMBIE W JOCTATOYHBIC HJIsi OOECIICUEHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM W TPUHATHIMH B COOTBETCTBHHM C HUM
HOPMaTHUBHBIMU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSITENTEHO ONPEACIATh COCTaB M MEPEeUCHb Mep, HEOOXOUMBIX U JOCTATOYHBIX
JUTsl 00ECTIEYeHHS BBITIOJTHEHUST 00S3aHHOCTEH, MTPETYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B
COOTBETCTBMU C HUM HOPMATHUBHBIMH MPABOBBIMH aKTaMH, €CJIM MHOE HE MPETYCMOTPEHO
3aKOHOJIaTE€IbCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Vcnonb3oBaTh TNEPCOHANbHBIC JTaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX 0€3 uX
COTJIacHsl B CIIyYasix, MPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocTaBisiTh MepcoHANbHBIC JaHHBIC CYyOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, MPeAyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. TlopyuuTth 00paOOTKY NMEPCOHAIBHBIX JAHHBIX APYrOMY JIMIy C COTJIacHs CyOBeKTa
MEPCOHATBHBIX JIAHHBIX, €CIM HWHOE HE NPeIyCMOTpeHO (elepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKIIOYaEMOTO C STHM JIMIIOM JoroBopa. JIuio, ocymecTristomee o0padoTKy
MEPCOHATBHBIX JIAHHBIX TI0 TIopydeHuto [1Ikombl, 00s13aHO cOOIIOIaTh MIPUHIIUIIBL M ITPAaBUIIA
00pabOTKM  TEPCOHANBHBIX  JaHHBIX,  MPEIYCMOTPCHHbIE  3aKOHOM,  COOJIIOJATh
KOHOQUICHIIMATBHOCTh ~ NEPCOHATBHBIX  JaHHBIX, TPUHUMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJICHHbIE Ha 00eCreYeHNe BhITIOTHEHHS 00s3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC  ydallluecsH, poanuTesii  HCCOBCPUHICHHOJICTHHUX
yJaluxcs, HHbIC CY6I>€KTLI MCPCOHAJIbHBIX JaHHBIX (z[anee - CY6’beKTH MNEPCOHAJIbHBIX

JIaHHBIX) OOsI3aHBbI:

1.7.1. B cayuasx, NOpeoyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenoctaBisarh [lkone
JIOCTOBEPHBIE NIEPCOHAIIBHBIE TAaHHBIE.

1.7.2. lpu nu3MeHEeHUH NMEePCOHAIBHBIX JAHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeUTMTEeNbHO coolmmats 06 atoM [koue.

1.8. CyObeKTbl NepCOHANbHBIX JIaHHBIX BIIPaBE:!

1.8.1. INomydats MH(}OpPMAIMIO, KacaloUlylocss 0OpabOTKM CBOMX NEPCOHAIBHBIX JaHHBIX,
KpOMe CIIyyaeB, KOI/ia TaKOH JIOCTYIl OTpaHu4eH (peepaabHBIMU 3aKOHAMHU.



1.8.2. Tpe6oBars ot IlIKkoJibI YTOYHHUTH NEpPCOHAIBHBIC IaHHBIC, OJOKHPOBATH UX WIH
YHUYTOXHTh, €CIIM TEPCOHAIbHbIC JaHHBIC SBISIOTCS HENOJHBIMH, YCTapEeBIIUMH,
HETOYHBIMH, HE3aKOHHO IMOJyYeHHBIMU WJIM HE SIBIISIOTCS HEOOXOIMMBIMU ISl 3asBICHHOM
e 00paboTKH.

1.8.3. JlomonHHUTP TIEPCOHAIBHBIC JAaHHBIE OIICHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBare neiictBus win Oe3xerictBue IIIKoabl B yIIOJTHOMOYEHHOM OpraHe IIo
3aIlMTE NMPaB CyObEKTOB NEPCOHAIBHBIX JJAHHBIX WU B Cy/1I€0HOM TOPSIJIKE.

2. HpaBOBble OCHOBaHUus OﬁpﬂﬁOTKH MEPCOHAJIBHBIX JAHHbIX

2.1. TIpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM TEPCOHAIBHBIX MaHHBIX B llIkone sBisrOTCS
yYCTaB M HOPMATHBHBIE IPABOBBIE AKTHI, JUIS HCIOJHEHHsS KOTOPBIX M B COOTBETCTBHH C
koTopbiMu 11Ikosa ocyiiecTBisier 06paboTKy NEPCOHANBHBIX JaHHBIX, B TOM YHCJIE:

e TpynoBoil KOJEKC, WHBIE HOPMATHUBHBIC IPABOBBIC AaKThl, COJEP)KAIIAE HOPMBI
TPYIOBOTO TMPaBa;

¢ bromkeTHBIN KOOEKC,

o HajoroBrlil KOJEKC;,

e ['paxkgaHCKHIl KOJIEKC;

o (CeMelHBIN KOIEKC;

o @epnepanbHbiii 3akoH oT 29.12.2012 No 273-d3 «O06 obpazoBanum B Poccuiickoit
denepanun» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMATHBHBIE TPABOBBIC AKThI;

e COLMAJIbHOE, TEHCHOHHOE U  CTPAXOBOE 3aKOHOJATENbCTBO  Poccuiickoit
denepanuu;

e 3aKOHOJIATEILCTBO B cepe OE30MacHOCTH, B TOM YHCIIE aHTUTEPPOPHUCTHUCCKOU
3aIIUIIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHHUSAMH OOpaOOTKM TMepcoHaNbHbIX JAaHHbIX B Illkonme Takxke
SIBJISIFOTCSL  JIOTOBOPBI ¢ (PM3MYECKUMHM JIUIIAMH, 3asBiCHUs (coryiacus, JIOBEPEHHOCTH)
y4dalumxcss U poauTesicii (3aKOHHBIX TMPEACTABUTENCH) HECOBEPIICHHOICTHUX YYaluXcs,
corjacusi Ha 00pabOTKy MepCOHAIbHBIX JTaHHBIX.

3. Heau o0paboTKH MepPCOHAJBHBIX JAHHBIX, HX KATErOPUH M TepeuYyeHb, KaTeropuu
cy0beKTOB, NepCOHAJNbLHbIE JaHHbIE KOTOPBIX 00padaTbIBalOTCH, CHOCOObI, CPOKH HX
00padoTKHU U XpaHeHHUs, OPSIAOK YHHUYTOKEHHS NEePCOHATbHBIX JAHHBIX

1. ear 00padoTKU: opraHu3anus o0pa3oBaTEJbHOH  JIeSITEJILHOCTH 10
o0pa3oBaTe/IbHBIM NPOrPaMMaM HAYAJbHOI0 O0LIEro, OCHOBHOIO 001IEro M CpeaHero
o0miero o0pa3oBaHus, JONMOJHUTEJIbHBIM 0011€00Pa30BaTEJIbHBIM POTPAMMAaM

Kareropuu [lepconanbHble TaHHBIE CnenuanbHbIe
JTAHHBIX JTaHHBIE
[lepeuenn e (amuius, UMs, OTYECTBO; CBeneHHS O COCTOSHHU
JTAHHBIX e IO, 310POBBS
e TPaXXJIaHCTBO;
e JlaTa U MECTO POXKJEHUS;




e uzoOpaxenue (pororpadus, BUICO);

e JIACIIOPTHBIC JITAHHBIC,

e ampec  PEruCTpald IO  MECTy
JKUTCIIBCTBA,

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAaHHBIC,

e HHAWBUIYaTbHBIN HOMEp
HAJIOTOTLTATE BIINKA,

e CTPAaxOBOW HOMEP MHAWBUIYAIbHOTO
munesoro cuera (CHUJIC);

e CBEJCHHUSA 00 yCIIEBAEMOCTH
oOyuarolierocss U JApyrue CBEACHU,
oOpazyromuecs B nporecce
peanuzanuu 00pa3oBaTeNbHON
IIPOTPaMMBI,

e UHBIC IEPCOHAJIBHEBIC JaHHBIC,
MPEIOCTaBIISIEMBIE bu3nIecKuMu
JIALIAMH, Heo0XOIUMBIE IS
3aKJIIFOYCHUA n HUCIIOJIHEHU
JOTOBOPOB,  WCIOJHEHUS  HOPM
3aKOHO/IaTeILCTBA B chepe
o00pa3zoBaHus

Kareropun OOyuaroruecs, uX poauTenu (3aKOHHBIE TPEICTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMatH3upoBaHHass oOpaboTka M 0€3 CpEICTB aBTOMATHU3AIMH, B TOM
00paboTKu qucie:
e TIOJyYCHHE IMEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCBMEHHOM (hopMme
HETIOCPEACTBEHHO OT CYyOBEKTOB IMEPCOHAIBHBIX JaHHBIX;
e BHECCHHMS IEPCOHAJBHBIX JAHHBIX B JKypHAlbl, PEECTPbl U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHTHI [1IK0JIbI.
Cpoku B Teuenue cpoka peanusaiiii 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKn
Cpoku B TedeHue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH el B 3aBUCUMOCTH OT
XpaHCHHS THUIIA TOKYMEHTa, B KOTOPOM COJIEPXKATCS IEPCOHAIBHBIC TaHHbIC
[Topsimok B coorBerctBum ¢ IlopsakoM  yHUYTOXKEHHST UM 00€3IHMYMBAHUS
YHUUYTOKEHHUSA | IePCOHANbHBIX MaHHBIX [lIkonbl B 3aBUCMMOCTH OT THUIMA HOCHUTEIS

INEPCOHANIBHBIX TAHHBIX

2. lleab 00pa0dOTKH: BHINOJHEHUA PYHKIMI M MOJJHOMOUYMII padoToaaTessi B TPYA0BbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTeH 110 OXpaHe TpyAa

Kareropun
JAHHBIX

HCpCOHaJ'ILHLIe JaHHBIC CHCLII/IaJIBHBIC BI/IOMCTpI/I‘-ICCKI/IC
NEPCOHAJIBHBIC | ICPCOHAJILHLIC
JaHHBIC JaHHBIC




IIepeuyenn
JaHHBIX

e (amwmius, UMs, OTYECTBO; CaeaeHus

e IIOJI; COCTOSIHUH

e TPaXKJIAHCTBO; 3JI0POBBSI

e JIaTa M MECTO POXKJICHUS,

e wu3oOpaxenue (pororpadus);

e TIACIIOPTHHIC JIAHHBIC;

e aIpec  PETUCTpAllUd  TIO
MECTY KHUTEIbCTBA,

e ajnpec (haKTUIECKOTO
MIPOKMBAHUS;

e KOHTAKTHBIE JJAHHEIE,

e WHIWBHIyaJTbHBIN HOMED
HAaJIOrOILIATEbIINKA,

e CTpPaxoBOH HOMED
WH/IUBHIYaIbHOTO
munesoro cuera (CHUJIC);

e cCBeleHUA 00 oOpa3oBaHuUH,
KBaTM(UKAIIIH,
npohecCuoHATBHOU
[TIOJrOTOBKE M IOBLIIIEHUH
KBaTM(UKAIIH,

e CeMeNHoe IOJIOJKEHHUE,
HaJIn4yue eTEN,
POJICTBEHHBIC CBSI3H;

e CBEJICHUA 0 TPYAOBO
JIEATEILHOCTH, B TOM YHCJIE
HaJIn4yue MOOIIPEHUH,
HarpaxkacHuii W (Win)
JUCIIMTUTMHAPHBIX
B3BICKaHUH,

e JIAHHBIC O  PErHCTPaIHH
Opaka,

e CBEJICHHUS O BOMHCKOM YyYeTe;

e cBeJeHUs 00 MHBAIUIHOCTH,

e cCBelcHHUA 00  yAepKaHUH
ATMMEHTOB;

e CBEJIEHHMI O JOXOJIE C
TPEBLAYIIErO MecTa
paboTHI,

e HHBIE HepPCOHAIbHbBIC
JIaHHBIC, TIPEJIOCTABIISIEMbIE
paboTHHUKaMU B
COOTBETCTBUHU c
TpeOOBaHUSMHU  TPYAOBOTO
3aKOHOJIaTeIIbCTBA

0

N3o0paxkenue Ha
doto "
BUJICO3AITHCH,

IMOJIYYCHHBIX C
KaMmep HaOJII0IeHUS

Kareropun
CyOBEKTOB

PaboTHUKH, KaHAUIATH HAa PabOTY (COMCKATENH)




Crioco0s1

ABTOMaTH3MpOBaHHAs 00paboTka W 0€3 CPEeICTB aBTOMATHU3ALUU, B TOM

00paboTku qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOHU (hopme
HEINOCPEACTBEHHO OT CyObEKTOB IEPCOHAIBHBIX JAAHHBIX;
e BHECEHMS IEPCOHAJBHBIX [JAHHBIX B JKypHalbl, pEECTpbl U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIK0IbI
Cpoku B Tedyenue cpoka nencTBHs TpynoOBOro aorosopa. [lns kaHaumatoB — B
00paboTKu TE€YEHHE CpOKa, HEOOXOJMMOIo JJsi PpAacCMOTPEHMs] KaHAUJATypbl W
3aKJIFOYEHUS TPYAOBOIO JOTOBOpa
Cpoku B Tedenue cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYpPOH JENI B 3aBUCHMOCTH OT
XpaHEHUs TUIA JIOKYMEHTa, B KOTOPOM COJAEp)KaTcs NEepCOHalbHbIE JAaHHBIE, B TOM
YHCIIe B COCTaBe JMYHBIX Aen — 50 ner
[Topsnox B cootrBerctBun ¢ IlopsaakoM  yHUYTOXEHHST UM 00€3IMYMBAHUS
YHUUTOKEHHUSI | IEPCOHANBHBIX JaHHBIX Illkonbl B 3aBUCMMOCTH OT THUIIA HOCHUTENS

NEPCOHAJIBHBIX JAHHBIX

3. Ilean 00padoTKU: peaju3amusi TIPa’KIAHCKO-NPABOBBIX JI0rOBOPOB, CTOPOHOM,
BbITO0NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTopbIX sBJsercs lkona

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[Tepeuenpb e (ammuHs, UMsl, OTYECTBO;
JTAHHBIX e MACMOPTHBIC JAHHBIC;
e ajpec peructpanuu u (Wim) GaKTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHbBIC JAHHBIC;
e HHJMBHUIyaIbHbI HOMEP HAJIOTOIJIATEIIbIINKA;
e HOMEp PaCYETHOTO CYETa;
e HOMep OaHKOBCKOM KapThi;
e UHBIC TEPCOHAIBHBIC JaHHBIC, MPEIOCTABISIEMbIC (HU3HUSCCKUMHU
JHUIAMH, HEOOXOMUMBIC Ui 3aKIIOUCHHS ¥ HCIIOJIHCHHUS
JIOTOBOPOB
Kateropuu KoHTpareHThl, mapTHEPHI, CTOPOHBI TOTOBOPa
CyOBEKTOB
Crioco0bl ABTOMaTu3upoBaHHas 00paboTka W 0e3 CpPEeJCTB aBTOMATH3AIlMH, B TOM
00paboTKu qHCle:
e T[IOJIyYCHHE MEPCOHATBHBIX JJAHHBIX B YCTHOW U MUCbMEHHOU (opme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECEHHS TMEPCOHAIBHBIX JAaHHBIX B JKYPHAJBI, PEECTPHl U
UH(POPMAIMOHHBIE CUCTEMbI U JOKYMEHTHI L1IkobI
Cpoxu B Teuenune cpoka, HEOOXOIMMOTO ISl HCTIOTHEHHSI 3aKJIFOUSHHOTO JIOTOBOPa

00paboTku




Cpoxu

B Tedenune cpoka, yCcTaHOBIIEHHOTO HOMEHKJIATYpOU Jiesl B 3aBUCHMOCTH OT

XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIIBLHBIE JaHHbIE
ITopsnox B coorBerctBum ¢ IlopsakoM — yHMYTOXEHHS W 00E3TMUYMBAHUS
YHUYTOKEHHMS | IEPCOHANBHBIX JaHHbIX [IIkonbsl B 3aBUCHMMOCTH OT TUIA HOCHUTEI

INEPCOHAIBbHBIX TaHHBIX

4. llenb o0pad

OTKH. o0ecneyeHue 0e30mMacHOCTH

Kareropun [IepconanbHble JaHHBIE
TAHHBIX
[Tepeuenn e (hamuus, UMsl, OTYECTBO;
TAHHBIX e TIACMIOPTHBIC JTAHHBIC,

e ajpec peructpaiuu u (Win) GakTHIECKOTO MPOKUBAHHMS;

e KOHTAKTHBIC JAHHBIE
Kareropuu [TocetuTenu [kos
CyOBEKTOB
Crioco05b1 ABTOMaTH3upoBaHHass oOpaboTka M 0€3 CpeNCTB aBTOMATH3AIMH, B TOM
00paboTKn 1507 (o (S

e TIOJy4eHHE NMEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCbMEHHOH (hopme

HEMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHHMS TMEPCOHATBHBIX JAHHBIX B JKypHaIbl, PEECTpbl H
nH(}OpPMaLMOHHBIE CUCTEMBI U TOKyMEHThI [11k01b1
Cpoku B Teuyenue nepuosia HaxX0XkaAeHUS OCETUTENS Ha TeppuTopun LIkomsl
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBJICHHOIO HOMEHKJIATYPOW I B 3aBHCHUMOCTH OT
XpaHEHUs TUMA JIOKYMEHTa, B KOTOPOM COJEp:Karcs MepCcOHalbHbIE JAaHHBIE, B TOM
yycie MuHuMyM 30 JHeH B OTHOILIEHUH 3alKceil kKaMep BUCOHAOII0ICHUS

[opsinok B coorBerctBum ¢ IlopsaakoM  yHUYTOXKEHHS UM 00€3IMYMBAHUS
YHUUYTOXKEHHUS | IePCOHANbHBIX JaHHBIX [lIkonbl B 3aBUCMMOCTH OT THIA HOCHUTEIS

ICPCOHAJIBHBIX JaHHBIX

4. YcnoBusi 00padoTKH NEePCOHANBHBIX JaHHBIX

4.1. Ixoma OCYILICCTBJIACT C60p, 3alUCh, CHUCTCMATHU3AllUI0, HAKOIUICHUEC, XpPaHCHHC,

YTOYHCHUC

(oOHOBIEHHE,

H3MeHeHI/Ie) ) H3BJICUCHUC, HCIIOJIb30BAaHUC, nepeaavy

(paCHpOCTpaHCHI/IC, IMPEaOCTaBJICHHUC, )IOCTYH), 0663J’II/I‘II/IBaHI/Ie, 6J'IOKI/IpOBaHI/Ie, YAQJICHUC U

YHUYTOKCHUC

INNEPCOHAJIBHBIX  HAaHHBIX B COOTBCTCTBHUHM C 3aKOHOAATCIILCTBOM O

NEPCOHAJIbHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATHUBHBIMU dKTaAMU IIxombI.




4.2. Bee nepconanpuble nanable 1llkona momydaeT oT cyObekTa MepcoOHaTbHBIX JaHHBIX, A B
cllydasiX, KOTJla CyObeKT NePCOHATIBHBIX TJAHHBIX HECOBEPIIEHHOJIETHUH, — OT €r0 pOJHUTeNeH
(3aKOHHBIX MPENICTaBUTENCH).

4.3. Tlomydyenne o o0OpabOTKYy TMEPCOHAIBHBIX JAaHHBIX, pa3pPEUICHHBIX CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX A1 pacnpoctpaHeHus, lllkona ocymecTBisieT ¢ coOIOAEHUEM
3aMpeToB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oOpabaThIBaeT MepcoOHAIBHBIC TaHHbIE!

o 0€3 UCNOJIb30BaHUS CPE/ICTB aBTOMAaTH3AlNY;

e C HCIOJb30BAaHUEM CPEJCTB aBTOMATHU3AllMM B IporpamMmax U HHPOPMAIMOHHBIX
cucremax: «1C: 3aprara u kaape», «1C: bubnuotexka», «31EKTPOHHBIN
THEBHUK», «[Ipoxoa u nuranuey.

XpaHeHue MePCOHAIBHBIX JTAHHBIX:

4.5.1. Ikona XpaHWUT TEpPCOHAIBbHBIC JAaHHbIE B TEYEHHWE CPOKA, HEOOXOIWMOTO st
JTOCTIDKCHHS TIeJIe uX oOpabOTKH, a TOKYMEHTHI, COACpKAIINe TEePCOHATBHBIC IaHHbBIE, — B
TEUEHHE CPOKa XpaHEHHUS JOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKJIATYpOH e, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanpHble TaHHBIC, 3a(UKCHPOBAHHBIE HAa OYMa)XHBIX HOCHTEINSAX, XPAHATCS B
3anmMpaeMbIx mKadax 00 B 3aMUPAEMBIX MIOMEIIEHHSIX, TOCTYI K KOTOPHIM OTpaHHYEH.

4.5.3. TIlepconambHble JaHHBIE, o0OpabaThiBaéMble C  HMCIOJB30BAHUEM  CPEICTB
aBTOMATH3allMK, XPaHATCA B TaKOM TMOPSJIKE W Ha YCIOBUAX, 4YTOOBI HCKIIIOYUTH
HEMPABOMEPHBIN WIIM CITyJalHBIN TOCTYI K HUM, YHHYTOXKEHUE, U3MEHEHNE, OJIOKHPOBaHHE,
KOIMPOBAHUE, MPEOCTABICHUE, PACIPOCTPAHECHUE MMEPCOHAIBHBIX JAHHBIX, a TAK)Ke HHBIC
HEIPaBOMEPHbBIC JCHCTBHS B OTHOIICHUH ITEPCOHATBHBIX JIAHHBIX.

4.6. Jluma, oTBETCTBEHHBIC 32 0OPaOOTKY MepCcOHAIBHBIX NaHHBIX B I1IKoJe, mpekpamnaT ux
00pabaThIBaTh B CICAYIOUINX CIyYasiX:

e JIOCTUTHYTHI LIeJH 00paOOTKH MEePCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JICHCTBHS corjiacusi Ha 00pabOTKY MEePCOHAIBHBIX JIAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX;
e 00paboTKa IepCOHABHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenaya nepCcoHANbHBIX JTAHHBIX:
4.7.1. lllkona obecrneunBaeT KOHPUACHINATHLHOCTh IEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona nmepenaeT nepcoHANbHbBIE TaHHBIE TPETHUM JIUIAM B CIEAYIONINX CIyJasX:
e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacHe Ha Mepeady CBOMX JaHHBIX;
e TIepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBHHU C TPEOOBAHMSIMH 3aKOHOJATEIHCTBA

B paMKax YCTaHOBJIEHHOW MTPOLIEIYPHI.

4.7.3. IlIkona He OCyIIEeCTBISET TPAHCIPAHUUHYIO Nlepeavy NepCOHATbHBIX JaHHbIX.



5. AKTyaJII/I3aIII/IH, HCIIPABJICHUE, YIAJTCHUEC H YHHUYTOKCHUEC NEPCOHAJIBLHBLIX NTaHHBIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAJIBHBIX TaHHBIX

5.1. B cmnyuae mnpenocraBieHUs CYObEKTOM IE€PCOHAIbHBIX JIAHHBIX, €ro 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMNOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MIOJIyUEHHBIX TMepcOHAIbHBIX MAaHHbIX Illkona akTyanus3upyer, UCHpaBIiSeT, OJOKHUPYET,
yAanseT WM YHUYTOXAeT UX U YBEJOMIIET O CBOMX JIEHCTBUSAX CyOBEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu poctmwxeHnu 1eneit 06paboTKH MEPCOHANBHBIX TaHHBIX, @ TAKXKE B CIIydae OT3bIBA
CyOBbEKTOM MEpCOHAJBHBIX JIAHHBIX corylacusg Ha OOpaOOTKy MEepCOHANbHBIX JIAHHBIX
NEPCOHAIIBHBIE TAHHBIE MTOAJIEKAT YHUUTOKEHHIO, €CIIM MHOE HE IPEAYCMOTPEHO JI0TOBOPOM,
CTOPOHOH, momydaresneM (BbIrogonproOperaTeseM) IO KOTOPOMY SIBISIETCSl CYOBEKT
MEPCOHAIBHBIX JTaHHBIX.

5.3. YHuuTOXEHHE JOKYMEHTOB (HOCHTENEH), COAep)KAlIMX MePCOHATBHBIC JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU C [lopsiikoM YHHUUTOXKEHHS U 00€3TMYMBaHMSI IEPCOHATBHBIX
naHHbIX k0Bl B 3aBUCHMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
MyTeM U3MEeNIbYEHUS Ipeiepe, CTUPaHUs WiIH GOPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHAIBHBIX TAHHBIX WM €r0 3aKOHHOTO MPEIACTaBUTENS
[lIkona cooOmaer emy mHpopManuio 00 0O0pabOTKE MEPCOHATBHBIX TAaHHBIX CYOBEKTa B
CPOKH H B TIOPSAKE, YCTAHOBICHHOM 3aKOHOM.



